
- Public -# - Public -#

How to register an account on the Education Portal 

 Click onto the Portal "School Admissons Applications" 

 Click 'sign in or create account' 

 Click 'Create account' 
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 Add all details marked with an asterisk * (These are your details as the 
applicant - not the child) 
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 Click on add address 
 

 
 
 
 
 Add Postcode or postcode and house number (in row marked Primary) fo r your address, not the child and click Search 
your address, not the child and click Search 

 
 
 

 
 You may have to select your address from the drop down list 



- Public -# - Public -# 

 

 

 

 
 

 
 If you unable to find your address, you will have to add your address manually. 
 

 

 
 
 Create password making sure you have included the requirements: 
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 You will then be sent an email verification message 
 

 
 
 
 Log into your email to verify the account 
 

 

 
 Click on the hyperlink in email 
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You will be taken back to the log in screen , enter your email address and 
 
click 'Next' 
 
Enter your password and click 'Sign In' 
 
You are now signed in and ready to start your application. 


