Petition scheme flowchart
It is recommended, though not required that before the start of any petition that you
contact the Council, where we can advise whether a petition is the best course of action or
is allowable within the scheme? There may be alternative options available which would
deal with the issue more efficiently.

Starting & submitting
a petition

Contact details Democratic Services, Portsmouth City Council, Guildhall Square,
Portsmouth, PO1 2AL or democratic@portsmouthcc.gov.uk
T: 023 9268 8361 (0830 - 1700 Monday to Thursday & 0830 - 1600 on Friday)
Petition can be in writing (paper petition) or
electronic (through the Council's e-petition
scheme) or both.
Complete and submit petition to Portsmouth
City Council
The Council will send an acknowledgement of
receipt of the petition within 3 working days
(this does not mean petition has been accepted,
see rejection criteria) and will be published on
the Council's website.

How the council will respond

The Relevant Head of Service will determine
how to proceed with the petition in writing
within working 10 days of receipt.

Head of Service will identify
Action: Accepts the proposal(s) in the petition.
OR
No Action: Petition rejected. Lead petitioner will
be informed in writing explaining why.
AND/OR
Action: Subject to the trigger values and if lead
petitioner wishes, the lead petitioner may
present petition at the next practical and
relevant decision meeting or a meeting of the
full council (in each case will be given a
maximum of 6 minutes present their petition).

Appeal

Lead petitioner will always be informed of the
outcome(s) in writing and if put at a meeting of
the Council, Councillors will be informed through
the weekly Members' Information Service (MIS).
.
If the lead petitioner is unhappy about how the
petition was dealt with, they may appeal to the
Scrutiny Management Panel to review.

Paper petition template and e-petition
pages on council website

Petitions may be submitted through your
local councillors (link) or direct to the
council using the contact details above.
Link to relevant section on Council's web
site (re: publishing of petition).
Rejection Criteria online.
Overview of thresholds (trigger values)
Signatures needed
 500+ to call a senior officer to give
evidence
Signatures needed to trigger the option for
the petition to be taken to a future meeting
of the Council.
 500+ for a matter yet to be decided or
was longer than 24 months ago
 1000+ for a matter which has been
determined within the previous 24
months
& Link to Council meetings webpage
Link to MIS

Important note: Only the process can be
reviewed, not the decision(s) or
outcomes(s) of the petition. Petitioner must
request this and state in writing how they
feel the petition was dealt with
unsatisfactory (use same contact details
above).
Petitioner will be informed of the outcome
of an appeal within 5 working days of it
being heard.

